Request to pursue a NAAEI Credential Online: Template

From: 	[Your Name]
To: 	[Supervisor’s Name]
Re:	Online Professional Development Opportunity 

I would like approval to pursue a professional credential in [insert credential program name]. This certificate is offered by the National Apartment Association’s Education Institute (NAAEI) through their online education platform, Visto, and is highly regarded in the rental housing industry. It aligns with our organization’s goals as well as my professional development. 

Learning Objectives
Through this certificate program, I will be learning:
1. [List reason]
2. [List reason]
3. [List reason]

Benefits for Our Team and Organization
This comprehensive training in [specific knowledge area] directly applies to my role as [insert job title] and will better equip me to take on [list specific responsibilities], contributing further to our team’s efficiency and success. As demonstrated by this request, I am committed to continuing education and growth in this role, my career and this industry. This credential will position me for future opportunities within our organization and contribute to my long-term career development.

Finally, achieving this certificate will allow our team to stay competitive. With the rental housing industry constantly evolving, staying updated on the latest trends and best practices is crucial. The credential will further ensure that I am well-versed in current industry standards and can implement innovative solutions to improve our operations. 

Investment & ROI
The online course is [enter total cost here] to earn the [insert credential program name] on Visto. The program requires [number of hours per week] of training and study to prepare for the exam, which I plan to manage alongside my current responsibilities. Since this is an online course, I am confident that I can balance this commitment without affecting my productivity.
 
I am enthusiastic about the opportunity to further my expertise and bring added value to our team. I am happy to discuss this further and provide any additional information you may need.
Following the training, I would be happy to share key insights and actionable takeaways with our team including 1 to 3 goals I will work towards using the knowledge I gained through this experience. 

Thank you for considering my request!

Thank you,
[Your Name]

